«YTBEPXIAIO»
Hupexrop MOY 10 «IAHOT»
M.A. WBanoBa

ITpuka3 Ne 45 ot 03.04.2025 r.

[OKYMEHT NOANUCAH
SNEKTPOHHOW NOANMUCHIO

Ceptudmkar: 026EE9IC1009CB221BA4A0ADESF03417BBD
Bnapeneu: MBAHOBA MAPUSA ANEKCAHOPOBHA
[evicteutenen: ¢ 10.03.2025 no 10.06.2026

Koaexc 3Tikm u ci1y:ke0HOro noBeaeHnsi pa0OTHMKOB
MYHHUIIUNIAJTBHOTO 00PAa30BaTeJIbLHOI0 YUPeKIeHU J0NMOJTHUTETbHOT0 00pa30BaHUA
«IleHTp 1eTCKOro U IDHOIIECKOT0 TBOPYECTBAY

1. O6mue nonoxenns

1.1. Komekc »5TMkM Hu  ciIyXeOHOro MOBeleHUs PAOOTHUKOB  MYHHIIUNATILHOTO
00pa30BaTEeNbHOTO YUPEKACHUS JOMOIHUTEIBHOrO 00pa3oBaHus «L[eHTp JETCKOro U FOHOIIECKOTO
tBOpuecTBa» (MOVY J10 «IIFOT») (nanee - Komgeke) mpencrarisier co00i CBOJ OOIIMX MPUHIIUIIOB
npodeccnoHabHOM 3TUKM W OCHOBHBIX MpPaBHI CIY)KEOHOTO TMOBEAEHUS, KOTOPBHIMHU JOJKHBI
pykoBojzcTBOBaThCsi Bce pabotHuku MOVY JIO «AKOT» (manee - paGoTHHKHM YupexaeHUs
HE3aBHCHUMO OT 3aMEIAeMbIX MU JIOJDKHOCTEN).

1.2. Kopuekc paspaboran B coorsercTBuM ¢ Koncturynueii Poccuiickoit
®denepanun, TpynoBsiM kogekcoMm Poccuiickoit @enepanyn, @enepaibHbM 3aKkoHOM oT 25.12.2008
No 273-®3 «O npoTHBOAECUCTBUM KOPPYNLHMM» U HWHBIMH HOPMAaTUBHBIMHU IPAaBOBBIMU AKTaMU
Poccuiickoit ®@enepanum, a Takke OCHOBaH Ha OOILICHPU3HAHHBIX HPABCTBEHHBIX MPUHIUNAX U
HOpMax pOCCUHCKOro 001IecTBa 1 rocy1apcTBa.

1.3. Llenbto Komekca sBIseTcss YCTaHOBJIEHHE DTHYECKUX HOPM M ITIPaBWJI CIy)KEOHOTO
MOBEJEHNUS  PAOOTHUKOB  YUpPEXICHUs, JUIsi  JIOCTOMHOTO  BBIMIOJHEHHUS HWMH  CBOEH
npoeCCUOHATLHON JESTENbHOCTH, a TaKXKe COJEHCTBHE YKPEIUICHHIO aBTOpUTETa paOOTHHMKOB

VYupexaeHus u o0ecrieueHrne eAMHBIX HOPM UX TTOBEACHHUSL.
1.4. Konekc npusBan NOBBICHTE 3G(MEKTHBHOCTD BHINOIHEHUS PAOOTHUKAMU YUpekIeHHUS
CBOMX TPYIOBBIX 00s3aHHOCTEH. 3HaHue U coOmtoeHre MU ToJokeHui Kojekca sSBisieTcst OTHUM
U3 KpUTEPHUEB OIEHKU KadecTBa UX MPOodeCCHOHATBHON ASSITETFHOCTU U TPYIOBOM TUCITUTUINHEI.
1.5. Kaxnprit paboTHUK YupexaeHus MOJKEH 03HAKOMHUTHCS ¢ monioxkeHusiMu Konekca, u
MPUHUMATh BCE HEOOXOAUMBIE Mephl sl ero coOmoaeHus. Kaxaplii rpakqaHuH BIpaBe OXKHUAAThH
OT pa0OTHUKA YUpexJACHHUS TMOBEICHUS B OTHOIICHHSIX C HUM B COOTBETCTBUHU C IOJOKCHUSIMH

Konexkca.

2. O0mye NPUHIUNLI ¥ IPABUJIA CJIY/KeGHOI0 MOBeIeHUs

2.1. lesaTensHoCTh YUpexkIeHus, a TAKXKE ero pAbOTHUKOB OCHOBBIBAETCS Ha CIIEILYFOIIMX
MPUHIUIAX:

- 3aKOHHOCTE;
- npodeccroHaIN3M;



- JIOOpOCOBECTHOCTH;

- KOH(HIEHIINATHHOCTH;

- CHpaBeIUBOCTE;

- uH(pOPMAaIMOHHAsS OTKPBITOCTD;

- OTBETCTBEHHOCTE;

- O0OBEKTHBHOCTb MPH MPUHATUH PELICHUI.

2.2. PabGoTHUKM YUpEKIEHHS, CO3HABAS OTBETCTBEHHOCTD MEPE] TOCYAAPCTBOM,
OOIIIECTBOM U Ipaxk1aHaMH, 00S3aHBI:

a) UCHOJHATH JOJKHOCTHBIE O0S13aHHOCTH JOOPOCOBECTHO U HAa BBICOKOM MPO(ECCHOHATBHOM
YPOBHE;

6) cobmrogare TpeboBaHMS 3akoHonaTenbcTBa Poccuiickoir denepanuu U JIOKaJIbHBIX
JIOKYMEHTOB YUpEKIACHUA ;

B) OCYIIECTBJISITH CBOIO JESITEIBHOCTh B NpEAeiax CBOUX ITOJHOMOYMH M TOJTHOMOYHUH
VYupexnenus ;

') MPH UCIIOJIHEHUH JOJDKHOCTHBIX 00SI3aHHOCTEH OBITh HE3aBUCHMBIM OT BIIMSHUS OTJECIBHBIX
rpaxksiad, MpoheCCHOHATBHBIX WM COLMANBHBIX TPYIIII, OpTaHU3aIlHii;

J) CcOOMI0AaTh COIHMAJIBHYIO CIIPABEUIMBOCTh M PABHONPABHO pACIpPENENiTh COIHAIbHBIE
pecypcehl ¢ LENbI0 pacuIMpeHust BBIOOpa U BO3MOXHOCTEH Ul BCEX KOHTPAareHTOB, B TOM YHCIIE,
JUI. HEUMYIIUX, COLMAIbHO-YS3BUMBIX W JPYIMX JIMI, OKa3aBLIMXCS B TPYIHOW >KU3HEHHOMN
CUTYaLluH;

€) MpOSBIATh TEPIUMOCTh M yBaXXEHHME K OObIYasiM M TpaJuLUsaM HaponoB Poccum u apyrux

rOCyJapCTB, YUUTHIBATh KYJIbTYPHbIE U HHbIE OCOOCHHOCTHU PA3IMUHBIX STHUUECKUX, COLIUATIBHBIX
TpymI ¥ KOH(PECCHiA, CTIOCOOCTBOBATH MEKHAIIMOHATEHOMY U MEKKOH(ECCHOHATBHOMY COTIIACHIO;
) HMCKIIOYATh JCUCTBUS, CBA3aHHBIC C BIMSHUEM KAaKUX-JMOO JIMYHBIX, UMYIIECTBEHHBIX
(puHaHCOBBIX) M MHBIX HHTEPECOB, MPEMSATCTBYIOIUX JOOPOCOBECTHOMY  HCIOJHEHHUIO
JIOJDKHOCTHEIX 00SI3aHHOCTEMH;

3)  coOmoaaTh HEUTPATHHOCTb, HCKITFOYAOTIIYIO BO3MOKHOCTb BITASTHUSI Ha
npopEeCCHOHATIBHYIO JeSITEIbHOCTh PELICHUH MNOJUTUYECKUX MapTUil, MHBIX OOIIECTBEHHBIX
00bEIMHECHHIA;

M) coOyoaTh HOPMBI CIIY)KEOHOM M NpoecCHOHANbHONW OSTHUKH, IpaBUia JEIOBOTO
MOBEJICHUS U OOIICHUS;

K) TMPOSBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh K TPaXJaHaM W JOJDKHOCTHBIM JIMLAM TIpU
JOJDKHOCTHOM B3aMMO/JICHCTBUY C HUMU;

J) HE JOMYCKaTh KOPPYHIIMOHHOTO MOBEAEHUS, B TOM YHCIIE BO3JEPKHUBATHCA OT MOBEICHMS,
KOTOPOE MOKET BOCIPUHUMATHCS OKPYXKAIOIUMH KakK OOelIaHne UM MPeUIOKEHUE Jaud B3STKH
1100 Kak corjlacue MpUHATh B3ATKY, WM KaK Mpock0a (HaMeK) O Jlaue B3STKH, a TaKkKe IPUHUMATh
MephI IO TPEIOTBPAIICHUIO W YPETYJIHMPOBAHUIO KOH(IIMKTa WHTEPECOB, NMPOTHUBOJICHCTBOBATH
JFOOBIM MIPOSIBIICHUSM KOPPYIIMH U TIPOYUM 3JI0YIOTPEOICHUSM B Y UpEKICHHS,

M) YBCAOMIIATH PYKOBOIUTCIIA quemﬂemm, JOJIXKHOCTHOC JIMIIO, OTBECTCTBCHHOC 34 pa60Ty 110



npoHIaKTUKE KOPPYIMIIUOHHBIX IPAaBOHAPYIICHUH B YUpPEKICHH, OpraHbl IPOKYpaTypbl U NHBIE
(benepanbHbIE TOCYJapPCTBEHHBIE OPTaHbl 000 BCEX Caydasx oOpamieHHus K HUM KaKuX-Tu0o0 JIHIl B
LEJISIX CKJIOHEHUS K COBEPLICHUIO KOPPYILIUOHHBIX IPAaBOHAPYILLEHUI;

H) HEe3aMEIIUTEIbHO YBEAOMIIATH PYKOBOJAMUTENS YUpeXIEHUs , AOJDKHOCTHOE JIMILO,
OTBETCTBEHHOE 3a PaboTy MO MPOPUIAKTUKE KOPPYIIIMOHHBIX MPABOHAPYIICHUN B YUpPEKICHUH,
[IpeanpusiTiu O CTaBIIMX MM HW3BECTHBHIMH (DakTax KOH(IMKTA MHTEPECOB M KOPPYNLIUOHHBIX
OPOSIBIICHUH B YUpeXJECHUH, OOCTOSATENbCTBAX U JeHCTBHAX (Oe3neiicTBuM) paOOTHUKOB
YupexxeHuss W TPETbUX JIUI, MOCTY)KUBIIMX WJIA CIOCOOHBIX MOCITYXHTb HPUYHHAMHU
BO3HMKHOBEHUSI B YUPEXKICHUHM KOH(IMKTa WHTEPECOB W/WIM KOPPYNLHMOHHBIX IMPOSBICHUH, a
TaKXe O IPUUMHEHNUHU (BO3MOKHOM IPUYMHEHNH) Bpesla Y UpexkIeHUIO;

0) HE pasmiamarh U HE MCIOJNb30BaTh HEHAICKALNIMM O0pa3oM CBEJCHHS, OTHECEHHBIC
3akoHoJaTenbcTBOM Poccuiickoit denepanyy K CBEACHUSAM KOH(UACHLUHUAIBHOTO XapakTepa, U
Clly’)keOHYI0 MH(OpMAIMIO U HMHbIE CBEIEHUs, CTABIIME H3BECTHBIMU B CBSI3U C HCIIOJIHEHUEM
TPYAOBBIX 00s13aHHOCTEH;

) HE JIOMyCKaTh OKa3aHUs BO3JEHCTBUS HAa CBOMX KOJUIET B LEISIX IPUHATHA
IPOTHBO3aKOHHOI'0 U (MJIM) HEOOOCHOBAHHOTO PELLICHMS;

pP) BO3JEPKUBATHCS OT MOBEJEHHsI, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHUE B JOOPOCOBECTHOM
UCIIOJIHEHUH TPYAOBBIX O0SI3aHHOCTEH, a Takxke M30eraTb KOH(QIMKTHBIX CUTyalUi, CIOCOOHBIX
HAHECTH yIepO penyTanuy Wik aBTOPUTETY PAOOTHUKOB YUpPEkKIAECHUS U/ WIH Y UPEKIICHHUIO;

C) He JoIycKaThb HposiBIeHUI (opManu3ma, BICOKOMEpPHUs, HEYBaXKUTEJILHOTO OTHOLICHHS K
3aKOHHBIM NPOChO0aM U TpeOOBaHUSM I'PaKJaH B CBA3M C UCIIOJIHEHHEM TPYIOBBIX 00S3aHHOCTEH;

T) BO3JIEPKUBATHCA OT IMYOJMYHBIX BBICKA3bIBAHUN, CYKJIEHUH U OLEHOK B OTHOLIEHHH
YupexieHus , €I 3TO He BXOJUT B 00513aHHOCTH PabOTHHUKA;

y) coOmoaaTh KOH(UIEHIIUATFHOCTh HH(GOPMAIIMU O KOHTpAreHTe, Kacarollencs YCIOBUM €ro
KU3ZHEJEATENIbHOCTH, JIMYHBIX Ka4eCTB U MPOo0IIeM, MPUHUMAThL MEPHI JUIsl €€ 00ecreueHus;

¢) He UCHOIB30BaTh JIOJDKHOCTHOE IOJIOKEHHME MJIi OKa3aHUs BIMSHMS Ha JEITEeIbHOCTb
rOCYy/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIPABJIEHUS, OpraHU3aluil, JOHKHOCTHBIX
JUL, TOCYJAapCTBEHHBIX W MYHHUIMNAJIBHBIX CIYXallMX I[PU PEUICHHMH BOIPOCOB JIMYHOIO
XapakTepa;

X) YB&KUTEIBHO OTHOCUTBCS K JACATEIbHOCTH MPEACTaBUTENEH CpeicTB MacCOBOW MH(pOopMaluu
no uH(opMupoBaHHIO OO0IIeCTBA O paboTe YUpeKAeHHs, a TakXKe OKa3blBaTh COJEHCTBHE B
MOJIy4YE€HUU JI0CTOBEPHOM MH(OPMALIUY B YCTAHOBJICHHOM MOPSIKE;

1) MIOCTOSIHHO CTPEMHTHCS K OOECIEeYeHHIO KaK MOXKHO Oojiee 3(pPeKTUBHOrO U IKOHOMHOTO
pacnopsbkeHHs (PMHAHCOBBIMU CpPEACTBAMM, MHBIM MMYIIECTBOM, MAaT€PUAIbHO-TEXHUYECKUMU U
JIPYTHUMHU pecypcamu Y UpexaeHus;

4) HE HCIIOJIb30BAaTh MMYIIECTBO YUPEXAECHHUA B ILEJAX, HE CBA3AHHBIX C MCIIOJIHEHHEM
TPYAOBBIX 00513aHHOCTEH, a TAK)KE HE TMepeaaBaTh €ro B TAKUX LEJIAX MHBIM JINILIAM.

2.3. Pykopomutens VupexIeHUs U PYKOBOJWTENHM CTPYKTYPHBIX —HOJpas/iesieHMii

VYupexaeHuss TOJDKHBI OBITH I PaOOTHUKOB YUpexkaeHHs oOpasioM mpodeccrnoHain3ma,



0e3ynpe4yHoil  pemyTranud, CBOMM JIMYHBIM TIOBEJCHHEM TOAaBaTh IPHUMEP UYECTHOCTH,
OECTIPUCTPACTHOCTHU U CIIPABEUIUBOCTH.

2.4. PyxoBoaurens YupexaeHHs M PYKOBOJUTENM CTPYKTYPHBIX —I0ZpasjeleHHil
Yupexaenus:

a) MPUHUMAIOT MEPHI MO NPEIOTBPAIICHUIO M YPETYIHMPOBAHUIO KOH(MIMKTa WHTEPECOB, IO
MPEAYNPEKACHUIO KOPPYIIIMU, BKJIKOYAs MEphl MO MPEAOTBPALICHUIO KOPPYMIIHOHHO-
OITaCHOT'O MOBEJACHHUS;

0) COIEWUCTBYIOT YCTAaHOBJICHHIO M TMOJJIEPNKAHUIO B KOJJIEKTUBE 3JI0POBOIO MOPAIBHO-
IICUXOJIOTHYECKOTO KIIMMaTa;

B) NpU ONpeIeiICHUU O0beMa M XapakTepa MOpydaeMor IpyruM pabOTHUKAM YUpPEKICHUS
paboThl PYKOBOJACTBYIOTCS MPUHIMIIAMUA CIPABEUIMBOCTH, Yy4€Ta JUYHBIX M JIEJIOBBIX
Ka4yeCTB, KBUTH(DUKAIIUN U OTIBITA TIOJYMHCHHBIX;

I') HE JOIMYCKAIOT IO OTHOILIEHUIO K MOJYMHEHHBIM pabOTHUKAM HEOOOCHOBAHHBIX MPETEH3UM,

a Taxke (HakToB rpy0OCTH U OECTAKTHOCTH;

JI) TPOSBIISIOT 3a00Ty O TOMYMHCHHBIX, BHUKAIOT B WX MPOOJIEMBI U HYXIbI, COICHCTBYIOT
MPUHATHIO 3aKOHHBIX M OOOCHOBAaHHBIX PEILICHU, CIIOCOOCTBYIOT MNPOGECCHOHATBHOMY H
JOJHKHOCTHOMY POCTY paOOTHUKOB;

€) OpPraHu3yIT OKa3aHHE MOJIICPKKH U TIOMOIIH MOJIOJIBIM CIICIUATNCTaM (C OIBITOM PaOOTHI

110 3 J1eT) B IpuoOpeTeHUr MPOPECCUOHAIBHBIX HABBIKOB.

2.5. PyxoBomuTens VYupekIeHHs U PYKOBOAMTEIM CTPYKTYPHBIX HOJpa3jelcHuii
YuypexxaeHus HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKOHOZATEIBLCTBOM Poccuiickon
@denepanuu 3a IeHCTBUS WK Oe37eiCTBUE MOAYMHEHHBIX COTPYIHUKOB, HAPYIIAIOMIUX MPUHIUIIBI
STHKH U MIpaBUJIa CIIY)KEOHOTO MOBEIEHUs, €CIIM OHU HEe MPUHSUIA Mep, YTOObI HE JOMYCTUTh TaKUX

JIEUCTBUI WK OEe3IECTBUS.

3. DTHYeCKHE HOPMBI CJIyKeGHOT0 MOBeIeHNs] PpA0OTHHKOB

3.1.B JIOJDKHOCTHOM [MOBEICHUU pabOTHUKY YupexaeHus HE0OXOIMMO
PYKOBOJICTBOBAThCSI T€M, UTO B coOTBeTCTBUU ¢ Konctutyrueit Poccuiickoit denepainu, yenosex,
€ro mpaBa W CBOOOBI SIBISIFOTCS BBICIICH IIEHHOCTHIO, M KaXABIH TpakJaHUH HMMEET MpaBO Ha
HerI/IKOCHOBeHHOCTB qaCTHOﬁ KHU3HU, J'II/I‘—IHYIO nu ceMeﬁHy}o TaﬁHy, 3aHII/ITy YeCTHUu, JOCTOMHCTBA,
CBOETO J0OPOTO NMEHH.

3.2. B 10mKHOCTHOM TTOBEICHUHT pabOTHUK YUpexKACHUS BO3EPKUBACTCS OT:

- mo00ro BHWJA BBICKA3bIBAHWUW W JICUCTBUI JUCKPUMHUHAIMOHHOTO XapakKTepa Mo MpU3HAKaM
mojla, BO3pacTa, pachkl, HAIMOHAIBHOCTH, f3bIKA, TPAKIAHCTBA,  COIHUAIBHOTO,
I/IMYHIeCTBeHHOFO NN CeMeI)'IHOFO ITOJIOKCHHUA, ITOJINTUYCCKUX NIIIn peJ'II/IFI/IO?.HI)IX

MIPEANIOYTEHUN;



- rpy0OCTH, MPOSIBICHUN MPEHEOPEKUTEIHHOIO TOHA, 3aHOCUUBOCTH, MPEAB3ATHIX 3aMEeUaHUil,
MPeIbSBICHHS HEPAaBOMEPHBIX, HE3aCTyKEHHBIX OOBUHEHHIA;
- yrpo3, OCKOPOWTENbHBIX BBIPAKEHUH WU  PEIUIMK, JEUCTBUN, MPEMsITCTBYIOLIUX

HOpMAaJIbHOMY 06H_IeHI/IIO HJIN ITPOBOLUPYIOIIUX IIPOTUBOIIPABHOC ITOBCACHUC.

3.3. PaGoTHukM  YupexkieHHs OpHU3BaHbl  CIIOCOOCTBOBATH ~ CBOMM  JIOJDKHOCTHBIM
MOBE/ICHUEM YCTAHOBJICHUIO B KOJUIEKTHBE JI€JOBBIX B3aMMOOTHOUICHHM W KOHCTPYKTHUBHOTO
COTPYAHHUYECTBA JIPYT C APYTOM.

PaGoTHukM  MOMKHBI  OBITh  BEXKIUBBIMH,  JOOpOXKENAaTEIbHBIMU,  KOPPEKTHBIMH,
BHUMATEIbHBIMU U MPOSIBISTh TEPIUMOCTh B OOIICHUHU € TPakJlaHAMU U KOJUIETaMH.

3.4. Ilpy  BOSHMKHOBEHMH  KOH(IMKTHOM  CUTyalMd  MEXAy  CTPYKTYPHBIMH
MOJPA3ACIICHUAMUA YUPEKICHHsS, PAOOTHUKAMH YUPEXKIEHUS TMPUOPUTETHBIM HaIpPaBICHUEM
pelieHrs KOH(MINKTA SBISIETCA YUeT HHTEPECOB Y UPEKICHHS B LIETIOM.

3.5. Buemnnii Buj paboTHHKA YUpeKAeHHs OPM MCHOTHEHMH UM JOJLKHOCTHBIX
00s13aHHOCTEl B 3aBUCHMOCTH OT YCJIOBHH TPYyIOBOM [EATENHHOCTH JOJKEH CIHOCOOCTBOBATH
YBOXHUTEILHOMY OTHOIICHHIO TpaXJaH K YUPSKICHUIO, a Takke, NPH HEOOXOIMMOCTH,
COOTBETCTBOBATh OOLICTIPUHATOMY JE€JIOBOMY CTUJIIO, KOTOPBIA OTJIMYAIOT CIEPKAHHOCTD,

TPAAUIIUOHHOCTDL, aKKYPATHOCTD.

4. OTBeTCTBEHHOCTH 32 HapyumeHue noyo:xenuii Kogexca

4.1. Hapymienue paGoTHUKaMU YUpexKIeHHH MOI0KEHUI HacTosmero Koaekca moaexuT
MOpaJbHOMY OCYXKJICHHUIO Ha coOpaHuAx (COBeUmIaHUSAX, KOH(epeHIusX), a B clydasx,
MPEeIyCMOTPEHHBIX  (eiepallbHBIMH  3aKOHaMH, HapylieHue monoxeHuii Komekca Breder
MpUMEHEHHE K paOOTHUKY Mep OTBETCTBEHHOCTH.

4.2. PaboTHuKM YupexkIeHHs B 3aBUCUMOCTH OT TSYKECTU COBEPIIEHHOTO TPOCTYIKA HECYT
OTBETCTBEHHOCTh B COOTBETCTBUH C JEHCTBYIOIIMM 3aKOHOATENbCTBOM Poccuiickoi deaepanu.

4.3. Cobnronenne pabOTHUKOM YupexaeHHs TNOJOXeHWH Hactosmero Kozekca
YYHUTBIBACTCS MIPU HA3HAYCHHUH TOOIIPEHUI U HAJIOKEHUH TUCIUILTHHAPHBIX B3BICKAHUH.

4.4. Hapymenue npaBull  aHTHUKOPPYIIMOHHOTO  IIOBEJEHHMsS  BIEYET  IIPOBEJICHHE
CIIYy)KEOHOTO pacciieloBaHUsI TI0 OOCTOSATETHCTBAM BO3HHUKHOBEHHUS KOPPYMIIMOHHOOTIACHOM

CUTYyalluu.
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